
 
 

MAINTENANCE REQUEST FORM 
 

 

PROPERTY ADDRESS:  _______________________________________________________ 

 

NAME:    _______________________________________________________ 

 

PHONE:   _______________________________________________________ 

 

EMAIL:    _______________________________________________________ 

 

 

 
Details for maintenance required: please give as much information as possible 

(include any make/model/ serial number if possible): 

 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

__________________________________________________________________________________ 

 
ACCESS FOR TRADESPERSON 
 
I / We give permission for the relevant trades to collect keys from the agency to complete our request 

 

I/ We want to be present when the relevant trades attend our request 

 

I / We acknowledge and understand if the trades cannot contact us and have tried multiple times to 

no success, the agent may issue an entry notice so the requested can be completed  

 

 

_______________________________   _______________________________  

                SIGNATURE              SIGNATURE   

 

 

________/_________/____________   ________/_________/____________  

                    DATE               DATE    

 

P: 07 3286 6644                         E: rent@clevelandfn.com.au                       A: 29 Middle Street, Cleveland 


